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National Yang Ming Chiao Tung University

Application Instructions for Excellent Teaching

Assistants

The Office of Academic Affairs holds selection activities for excellent teaching
assistants to encourage and recognize their outstanding performance, highlighting their
enthusiasm and skills in teaching. Certificates and bonuses are awarded to those
selected as prominent, outstanding, and excellent teaching assistants.

~ Qualifications for selection: Those who have served as teaching assistants at the
university during the 2025 academic year and are currently enrolled as students in
the 2025-2 semester are eligible to apply.

~ Application period: The application period is from the announcement date until
July 29, 2026. Applications received after the deadline will not be accepted.

~ Reward categories: Prominent teaching assistant awardees will receive 100 points
each, and outstanding teaching assistant awardees will receive 30 points each. The
conversion rate of points will be determined based on the financial situation of the

current year.

(1)
)

3)

Prominent teaching assistant award: A certificate and a monetary award will
be given to each recipient.

Outstanding teaching assistant award: A certificate and a monetary award will
be given to each recipient.

Excellent teaching assistant award: A certificate and a prize will be given to
each recipient.

=~ Application procedure:

Teaching assistants participating in the selection process must prepare the
following documents: Excellent teaching assistant selection application form,
teacher recommendation letter, and other supporting documents related to teaching.
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The application form includes basic information, main job responsibilities or
performance, outstanding achievements, insights and reflections, feedback
and interaction records from enrolled students, and other supporting
documents (other teaching-related materials beneficial for evaluation). It
should be submitted to the teaching assistant’s department or unit.

The teacher recommendation letter should be filled out by the recommending
teacher and directly submitted as a hard copy or sent electronically to the
teacher’s teaching unit.

After materials for the selection of excellent teaching assistants are compiled
by the colleges, they will all be submitted to the Teaching Development
Center.

» Formatting standards:

(1

The main text should be typed electronically on A4 size paper. There are no
restrictions on the sizes of tables or images. Please do not submit handwritten
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applications, as unclear or illegible handwriting may be difficult for the
evaluation committee to read and therefore affect the applicant’s rights and
interests.

(2) Font and size: The primary font for Chinese characters should be Biaukaiti
12 point; the primary font for English characters should be Times New
Roman 12 point.

(3) Lines should be single-spaced, and page numbers should be placed at the
bottom center of each page.

(4) The application form is limited to 5 pages in total and should be compiled
into a single electronic file (please submit in PDF format to avoid formatting
errors).

- ~ Relevant appendixes:

(1) Appendix 1: National Yang Ming Chiao Tung University Implementation
Guidelines for Teaching Assistants (Dec. 2025)

(2) Appendix 2: National Yang Ming Chiao Tung University Excellent Teaching
Assistant Selection Application Form

(3) Appendix 3: National Yang Ming Chiao Tung University Excellent Teaching
Assistant Selection Teacher Recommendation Letter

(4) Appendix 4: List of Excellent Teaching Assistants Candidates at the College
(Blank Form)



