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The online course is designed to improve student’s English writing ability with a
balance between reviewing grammatical structures and examining practical writing
tasks. By the end of the course, students will be able to:

- use grammatical knowledge to form correct sentences, demonstrating syntactic variety
and appropriate word choice,
- write well-organized and well-developed paragraphs with examples and details,

B4 i
ARERE - produce different types of practical tasks such as resume, self introduction, cover
letters, formal letters, emails, journal entries etc useful for academic purposes or for the
workplace,
- identify and assess peer writing tasks and provide constructive feedback,
- complete a portfolio illustrating new knowledge, reflecting the learning to own
experiences, and investigate further room for seamless learning.
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1 | Understanding the class requirements, 2
Introducing the e-portfolio
T GRIRERRE. oA, R ER DB
BERNEAM )
2 2
Resume,
Grammar: Ch2 Verbs — tense
(FAIRRRTE. HHEETER . R RS BAEH
3 #Al) )
Formal self introduction,
Grammar: Ch2 Verbs — voice
(FEIRERTE. AR . R ERDBAEH
4 | #Al) 2
Grammar: Ch7 Conjunctions
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(FEIREREE. HHER. RERSB/EXH:
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Grammar: Ch6.2 Conjunctive adverbs

(FEIRERIE. NiETm. LRSS BT
6 | Al 2
Grammar: Ch2 Verbs — Mood

(FRIRERIE. AT . R ERDS B

7 | #&) 2
Grammar: Ch2 Verbals
(RERIZER)

8 | Midterm Exam (Chapters 1, 2, 6.2, and 2
7)
(FAIRERIE., DA, B ERBEEXXY

9 | #al) 2

Formal letters

(FBIRRTE. RERDPBMETHAEL @A
10 | #&) 2
Cover letters

(FERRE. RERSBEXHLA. AA
)

Grammar: Ch3 Noun

Grammar: Ch4 Pronoun

11

(GAIRRRTE. AT, BARS)
e-Portfolio writing guide: Teamwork and
online collaboration, Structure of
Academic Writing

12

(FBIRARTE., M ERSHMEX- A BA
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Emails: basics + structure + inquiry
theme

13

(FEIRZRE. REESBEEHLEL BA
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14 | Emails: complaints / apologies 2
Grammar: Ch5 Adjectives
Grammar: Ch6 Adverbs

(FRIRERME., R ERDSFEX A BA
]E)

Emails: making arrangements
Grammar: Ch9 Preposition

15

(#R-EGoogle forms D #H#EE . Q&A)
Grammar: Ch8 Inverted Sentence
16 | Grammar: Ch10 Capitalization and 2
punctuations

e-Portfolios DUE

1. #®E EE: RR—LHAIME (2020 % ZHk)
2. 8% Writing tasks will be introduced using worksheets or PowerPoint designed by

ARERSE th teacher. Worksheet ilabl Google D
=g e qac er. Worksheets are available on Google Drive.
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Our class meets only once a week. The
types and content of the activities and
Attendance 10% discussions that take place in the
classroom cannot be accessed outside of
class; attendance is essential.
Parficipation 15% Thls.pa%*t }ncludes.weekly in-class group
and individual assignments.
You will write 1 draft before submitting
the final draft. The first draft will be
Resume 10% reviewed by your peers. The final draft
will be reviewed by me with comments
and suggestions.
You will prepare a written script for a
TR RS & 1 formal 1 minute self introduction (about
E 1 paragraph). Then during a designated
: 70% time slot, you will share your formal self
JZERO Y B3, 3131 5
(RE it WSS W e introduction in front of the entire class.
RisEE 5= BAZACER) Formal Self The following is the distribution of
introduction 15% score:
: - 5% is the script which will be graded
by the teacher
- 10% is your presentation performance
graded by all classmates (average of
everyone’s score)
You will write 1 draft before submitting
the final draft. The first draft will be
Cover Letter 10% reviewed by your peers. The final draft
will be reviewed by me with comments
and suggestions.
Emails 10% You will w1"1te 1 draft for 3 different
types of emails.
: = — . =
HAh 20% Midterm Exam 20% | This is an e-exam testing content from
the grammar book.
Application All students are required to send in a real
ePortfolio 10% application to a company or school of
KR E 10% your choice. You can do this at any point

of the class, but I suggest you apply
early or you won’t have enough time to
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finish the reflection assessment. During
week 16, students will turn in an e-
portfolio (1 pdf file) reflecting your
experience of the application process
and results. This should include 2 parts:
The first section should include evidence
of the application to a real company or
school and all FINAL documents that
you sent in. The second part should be
reflections. Possible topics could include
writing about your growth and learning,
why you succeeded or not, future
changes, etc. There is no limit in word
count; it will be assessed on quality over
quantity.
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