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Single—-Room Preference Form (Full-time Employee)
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Allocation Process: Applicants must first complete a "Room Preference Form.'
The designated officer will then allocate rooms based on the applicant’s point
ranking and the preferences |isted on the form.
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|f there are available rooms but all the rooms listed in the applicant’s preferences have
already been allocated, it will be considered a voluntary waiver of the allocation.
Applicants who forfeit their allocated room after being assigned will be prohibited from
reapplying for one year.
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