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Principles for Course Offers and Curriculum Planning — National
Yang Ming Chiao Tung University
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Approved at the 2nd Academic Affairs Meeting for Academic Year 2021 on December 16, 2021
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Approved at the 1st Academic Affairs Meeting for Academic Year 2024 on October 3, 2024
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National Yang Ming Chiao Tung University (NYCU) hereby formulates these Principles as

the basis for course offers and curriculum planning of each teaching unit.
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Course opening principles:
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0] All courses must be approved by the relevant Curriculum Committee before they can
be offered. The curriculum planning of each teaching unit must be long term,
necessary and feasible, and should be in line with students’ graduation conditions,
while taking into account the coordination of the unit’s faculty teachers and teaching
resources. Courses must be offered according to the list of compulsory subjects and
elective courses with careful evaluation of the number of students taking the course.
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(1) The curriculum must include the name of the course in both Chinese and English,
academic system, nature and outline of the course, course provider, elective subjects,
credits, number of hours, courses for one semester or one academic year, and teachers
responsible.
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(1) Courses in the graduate school may only be taught by faculty teachers at the Assistant

(

I

Professor level or above, while lecturers may only assist in the laboratory and
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internship programs. If necessary, lecturer-level teachers may be invited to teach
other courses.
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Students’ learning quality must take priority in joint curriculum. The main course
provider must be confirmed for the subjects offered in joint curriculum. The
curriculum should be coordinated by the main course provider and auxiliary course

provider to ensure the information for the curriculum is consistent.
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Course-offering standards and suspension and renewal process:
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Required courses must be offered regardless of the number of enrolled students.

Minimum number of students required for selective courses: At least 5 students for

courses offered in the undergraduate programs; 3 students for courses offered in the

graduate school.
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Courses failing to reach the minimum requirements of number of students can be

suspended or renewed (a reason must be provided for renewing a course) with

confirmation by the course provider and faculty teachers. A course may only be

renewed after being reviewed by the unit’s supervisor and Dean, followed by

approval of the Dean of Academic Affairs.

Required elective courses or courses offered for the first time taught by a full-time

teacher may be renewed, provided they have been agreed by the faculty and approved

by the unit supervisors and the Dean, then submitted to the Academic Affairs for

future reference.
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(111)  The number of hours taught in courses that fail to reach the minimum requirements
of number of students will not be included in the calculation of overtime pay. After
the deadline for adding or dropping a course, the Division of Curriculum will
calculate the number of students in the courses that fail to reach the preceding criteria.
The course provider will be notified of the suspension or renewal.
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Course scheduling principles:
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(I) The teaching unit that offers professional courses must arrange the course timetable.

Daytime courses are scheduled from Monday to Friday during the day, while courses

for part-time programs (including in-service programs) are primarily scheduled from

Monday to Friday evenings, supplemented by Saturdays or Sundays as a general rule.

Daily course schedules must not exceed 10 class periods, and no single course may be

taught for more than 4 consecutive periods. Additionally, courses must not be delivered

in a condensed, short-term format to complete an entire semester’s curriculum.

If a course has special requirements (such as internships, practical courses, hands-on

training, etc.) or involves the invitation of foreign scholars or experts, flexible

scheduling may be arranged. However, this must first be reviewed and approved by the

department and college-level curriculum committees for necessity and reasonableness,

and then submitted to the Division of Curriculum for record before flexible scheduling

can be implemented.
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Yang Ming Campus: Core Curriculum of Liberal Arts Education is offered in the
morning every Tuesday and all day every Thursday. No classes are scheduled in these
times for undergraduate program students in their first and second year. The 3rd and
4th periods of every Wednesday is for teachers of the University and shared free time.
No classes are scheduled during these periods for the undergraduate programs.
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Chiao Tung Campus: The 7th and 8th periods of every Wednesday are for teachers
of the University and shared free time. No classes are scheduled during these periods
for the undergraduate programs.
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The arrangement for the classroom in the curriculum is subject to the regulations of
each campus.
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Each teaching unit must register their courses online according to the schedule for

NYCU’s curriculum approved by the relevant Curriculum Committee.
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Changes to courses:
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No changes can be made to the name of the course, semesters for how long the course
has been offered, and credits for the courses already offered and teaching and grading
completed.
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The revision of compulsory courses must be conducted at the beginning of the next
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academic year for new students. If revision is necessary for students already enrolled,

the following requirements must be met:

1. No changes can be made to the total credits of compulsory courses.

2. Before implementation, the teaching faculty must fully communicate with the
students with the relevant supporting measures completed.
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After a timetable for the curriculum is finalized, additional courses required are

subject to the approval of the relevant Curriculum Committee, enclosed with a

meeting record and curriculum change form in writing to be submitted to the Division

of Curriculum. For curriculum change (suspension, change of teacher, classroom or

time), an application form of curriculum change must be filled in and submitted to

the Division of Curriculum.
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A change to the timetable after the preliminary course registration can only go ahead

after informing the students who have selected their courses and they agree to such

change.
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Matters not covered by these Guidelines are subject to the NYCU’s Academic Regulations

and other applicable rules.

KRG HI RABE B F o IR

These Guidelines are effective after they have been approved by the Academic Affairs

meeting and the same is true for amendments.



