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1 |How do foreign faculty Please contact the hiring unit, which will submit the work
members apply for awork  [permit application to the Ministry of Education.
permit?
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> |What should be noted if my B'efore starting emploerlen.t, individuals with foreign '
. : : diplomas must have their diplomas and related academic
diploma is from a foreign -
o documents verified by the relevant embassy or consulate
institution? i
office.
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) ) 1. The salary for the current month is paid on the 1st of
When is my salary credited, .
3 i each month. If the schedule for salary processing is not
and what details are . )
. . . completed in time for the current month, payment will be
provided? Are withholding i
) made on the 1st of the following month.
statements available? ) .
2. For questions related to salary crediting, please contact
the Division of Cashier.
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4 What health check ERt
information must be Please contact the Health Center.
provided before starting
employment?
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ID? Please contact the IT Service Center.
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Please contact the Division of Cashier.
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Division Cashier 2 (Guangfu Campus): 2nd Floor,
Auditorium. (03)513-1237

Division Cashier 1 (Yangming Campus): 1st Floor,
Administration Building. (02)2826-7000 Ext. 62218
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How do I apply for an
employment certificate?

L2 33 fegi-2RT{%EPIY 51

TARERER Y 5E (LRAREBEARY )

BRAEG  BFEP BFEI AT IR G
o FERER LB (¥ RAFY i F
JBLAER ) o HUATAP(S - i B A F e H W

AFEFAED o

2.4vE s ARG %»EB’»% » g‘f;—ﬁi){%#@‘r%ﬁiﬂg Y

BPFEEILFARAEIMED > 2 E AP -

1. Visit the Personnel Office homepage and go to “Forms”
to download the “Application of Employment
Certificate” form (for current staff only). Complete the
form and send it along with the necessary documents to
the Personnel Office’s designated e-mail. The processing
time is 1 business day (3 business days for the English
version because of chop application). After receiving
notification, please collect your certificate at the
Personnel Office with your staff ID or other proof of
identity.

2. If you authorize someone else to collect the certificate on
your behalf, please specify this at the time of application
and ensure that the authorized person presents their staff
ID or other proof of identity when collecting the
certificate.
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How do I apply for a
certificate of service years at
the university?
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Current staff can download the “Service Certificate
Application Form” from the Personnel Office homepage.
Complete the form and send it along with supporting
documents to the Personnel Office’s designated e-mail.
After receiving a notification, please collect your certificate
at the Personnel Office with your staff ID or other proof of
identity.
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. |1. Please visit the Personnel Office homepage and go to
9  |What documents are required i ) i
) “Enactment” to access Appendix 3: National Yang Ming
for a faculty promotion? i . )
Chiao Tung University Faculty Promotion Documents
(ODF).
2. Additionally, provide the relevant documents as required
by your respective college, department, or institute.
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, e e L Faculty members may work part-time jobs or teach
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1 o courses related to their teaching or research specialties
o ) part-time, provided that these do not interfere with their
What are the regulations for ) ) i )
) primary duties and that they meet the basic teaching
10 [|faculty members undertaking ) .
o hours and work requirements of the university. The
part-time jobs? / Can faculty i . o
) process must comply with the university’s Guidelines for
members work other jobs i ) i )
) . Managing Part-Time Jobs and Part-Time Teaching
outside of their regular . )
) Positions of Full-Time Faculty.
working hours? . i
2. To apply, visit the Personnel Office homepage and go to
“Forms” to download the “Evaluation Form for Faculty
Members Working Part-Time Jobs Outside of the
University.” After completing the form and obtaining
approval from your department head, follow the
administrative procedures for final approval.
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kK ¥ Please submit your resignation request through the
11 |l am a full-time faculty electronic document system in accordance with the

member, and | am planning
to resign. How do | complete

the resignation process?

administrative process (please ensure that the Personnel
Office is included in the process) and await the school’s
approval.
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hiring new full-time research
personnel?
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50 According to the Teacher Remuneration Act, after
o completing one academic year of service, public university
As a professor whose salary L
12 . faculty members are evaluated annually by the university on
points have reached the ) i ) )
. ... |their teaching, research, counseling, and service
maximum of 770, am I still ) )
) performance. On the basis of the evaluation results, a faculty
required to undergo the , ] .
member’s basic salary (and any seniority salary) may be
annual performance ) i
) increased by one grade, up to the maximum salary grade for
evaluation for a salary ) . )
icrease? their position. The regulation does not exempt professors
' who have reached the maximum salary points for their
position from the annual performance evaluation by their
unit, and their evaluation is still required.
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How do faculty members Please contact the Information Technology Service Center.
apply for an e-mail account?
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14  |How do foreign research Please contact the hiring unit, which will apply to the
personnel apply for a work  |Ministry of Labor on your behalf.
permit?
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1. According to Article 5 of the university’s Regulations on
the Appointment and Promotion Assessment of Research
Personnel, the appointment of research personnel must

undergo a review process, similar to that for faculty m
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embers, conducted by the university’s New Teacher
Committee.

2. After passing the review, the case is forwarded to the
departmental, college, and university teacher evaluation
committees for a three-tier review process. The required
documents include the recruitment announcement,
external review opinions (from at least five external
reviewers), academic qualifications (foreign degrees
must be verified by an overseas representative office),
meeting minutes of the departmental and college teacher
evaluation committees, the Application Form for New
Appointment Qualification Review, personal resume, list
of publications, and proof of experience. Additional
materials should be provided in accordance with the
requirements of the hiring unit.
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What documents are required
for newly appointed project
research personnel?
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When hiring new project research personnel, the unit must
submit the recruitment announcement, external review
opinions (from at least five external reviewers), academic
qualifications (foreign degrees must be verified by an
overseas representative office), meeting minutes of the
departmental and college teacher evaluation committees, the
Application Form for New Appointment Qualification
Review, personal resume, list of publications, and proof of
experience. Additional materials should be provided in
accordance with the requirements of the hiring unit.
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Where can | download the
new research personnel
appointment and research
personnel promotion-related
qualification review
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Please visit the Personnel Office homepage and go to
“Enactment” to download the relevant forms under the
section “Regulations on the Appointment and Promotion
Assessment of Research Personnel.”
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research personnel inside and
outside the staffing
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18 |Will project research Project research personnel sign a contract based on their
personnel receive an employment period. The Appointment Contracts for Project
appointment letter? Research Personnel can be downloaded from the
university’s Personnel Office webpage under “Enactment.”
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BEFTARFETAZET  |According to Artlcle 8 of the university’s Guidelines on the
¥37? Hiring of Project Research Personnel, the salary and
19 |Can the salary for project promotion regulations for project research personnel should
research staff be determined (follow the same rules as those for the full-time research
separately? personnel of the university. However, if a specific funding
source has different terms or special circumstances require
salary adjustments, and both parties agree, with the reasons
clearly stated for not following the standard salary
regulations, the adjusted salary may be implemented upon
administrative approval.
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personnel member is not
reappointed, is the unit
required to provide a
consolation payment?

According to Article 6 of the university’s Guidelines on the
Hiring of Project Research Personnel, if a project research
personnel member is not reappointed upon the expiration of
their contract and does not meet the conditions specified in
Articles 6 and 7 of the Implementation Principles for the

Hiring of Project Research Personnel Outside the Staffing
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Complement, the university should provide a consolation
payment as stipulated in Article 5 of the Implementation
Principles. In principle, the consolation payment should
come from the same source as the personnel member’s
salary. If a unit decides not to reappoint a project research
personnel member, they must notify the individual at least
one month before the individual’s contract expires.




